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Permission and Information Document
Super Power Agency is a registered Charity, SC046550


Super Power Agency (“we”, “our”, “us”) is a registered charity with charity number SC046550 whose registered address is Round the World Studios, 40 Constitution Street, Edinburgh, EH6 6RS.

Our contact details are as follows:

[bookmark: _Hlk201839664]claire@superpoweragency.com
Super Power Agency
Round the World Studios
40 Constitution Street
Edinburgh
EH6 6RS
www.superpoweragency.com
07515562418

This document sets out what we may do with material (including written, audio or artistic works) that we help you create (“your material”). As such this is an important document. Please read it carefully. Please pass a copy of it to your parent or guardian. If you (or they) have any questions regarding the document or you (or they) are not sure what it means or what effect it has please let us know.

We are a nonprofit organisation dedicated to supporting students aged 8 to 18, through writing workshops, creative programmes and a team of community volunteers, to discover their confidence and imagination and improve their literacy. 

PERMISSIONS

By passing your material to us, you give us a free permission to edit and publish it in our related publications and materials, to make available audio or video recordings of it, and to allow others to publish parts of your work (for example in newspapers), for a period of five years. However, we don’t guarantee that we will publish or otherwise make available your material. No payments will be made by us to you for any use of your material.

This is a non-exclusive agreement, meaning you are free to do whatever else you want with your material, including making it available yourself through whatever means, including for example the internet or social media. However, if you are asking someone else to publish it for you, then you should mention to them that this document exists and give them a copy.

It is important that your material is made by you. If someone else has been involved in the creation of your material, please let us know. 

If your material mentions real people, businesses or events, please make sure what you say is true and not harmful, and in the case of real people or businesses that you have their permission to mention them. If you don’t have their permission please let us know.

We ask that you avoid including inappropriate language or content that could harm, offend, or put others at risk in your material. Please let us know if you feel anything included in your material could harm, offend or put others at risk.

We may edit (including reword or paraphrase) parts of your material. In doing this we will not change the underlying general meaning of, or any factual content set out in, your material.

If your material is published, you will receive a free copy of the book in which it appears.

During our programmes, we may take photos or make videos or audio recordings of you or of you working. These recordings may be used by us (including in our publications, films, websites, or social media) to show student efforts and highlight our programmes. They will not be used for commercial purposes. They will only be used to help promote our mission of supporting under-resourced students. 

Participation in our programmes is voluntary. However, once your material has been passed to us, we may use it as set out in this document, even if you stop participating in our programmes.

YOUR PERSONAL INFORMATION

We will store securely in our offices any information which may personally identify you (“your personal information”). Your personal information will be accessed only by a select few members of our team. 

We are committed to ensuring that your personal information is handled lawfully, fairly, and transparently. We undertake not to misuse, disclose, or compromise your personal information and shall take reasonable and appropriate technical and organisational measures to safeguard it against unauthorised access, loss, or misuse.

We will use your personal information only to administer your participation in our programmes and to retain records of your permissions relating to your material, and not for any other purpose. Your personal information will not be entered into a database or used for marketing. We will store your personal information for a period of five years.

For more information please contact our Data Protection Officer at claire@superpoweragency.com.

FINDING OUT MORE

You can find out everything about us, what we do and why we do it at www.superpoweragency.com.

If you are interested in following the progress of our projects and finding out more about our publications please visit:

Instagram: @Superpoweragency Facebook: @Superpoweragency 
LinkedIn: @Superpoweragency
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